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Expectations and Code of Conduct  

September 2022 

 

Introduction  

This code applies to all employees of Spencer Academies Trust. The Trust Scheme of Delegation outlines the 

delegated responsibility and levels of authority for the management of HR matters and for decision making relating 

to employee expectations and code of conduct.  Throughout the code ‘Principal’ refers to the person outlined in 

the table of delegated authority as set out in the Trust Scheme of Delegation in force at the date of adoption of this 

code.    

The Trust and its member academies are committed to promoting equality, diversity and inclusion in both 

employment and education provision. We aim to ensure all employees, within the Trust community are treated 

fairly, and with dignity and respect regardless of age, disability, gender reassignment, marital or civil partner status, 

pregnancy or maternity, race, colour, nationality, ethnic or national origin, religion or belief, sex or sexual 

orientation. 

This document sets out the Trust and our Academies employee expectations and Code of Conduct and covers all 
employees and volunteers. Throughout the document reference to employees includes volunteers and agency staff.   

The purpose of the Code of Conduct is to:   

▪ provide information about expectations for all employees in relation to standards of conduct;  

▪ enable employees to know and understand the conduct deemed to be acceptable within the trust; and  

▪ to provide advice and guidance covering expectations of employees, and to promote an understanding that 
breaches of conduct rules may result in disciplinary action.   

 
In accordance with the DFE statutory guidance ‘Keeping Children Safe in Education’ in force at the date of this policy, 
this code has been adopted by Spencer Academies Trust in order for all employees to be fully aware of the standards 
of personal and professional conduct in relation to various aspects of their role. The code will be shared and 
discussed during the induction of new colleagues and throughout employment to ensure that working practices and 
expectations are mutually understood, positively promoted and that performance against expectations is regularly 
monitored.   

As part of their induction, every employee including supply and ad-hoc employees and volunteers working within 
The Spencer Academies Trust will be asked to read, sign and date the Code of Conduct.  The code is not exhaustive; 
if situations arise that are not covered by this code, staff will use their professional judgement and act in the best 
interests of the Trust, its stakeholders and partners, its academies, and its children and young people. 

 

Expectations and Standards of Conduct  

It is the expectation of Spencer Academies Trust that all employees will conduct themselves in a manner 

commensurate with the highest standards, both during working hours and in their private lives, in order to maintain 

public trust and confidence and be beyond reproach in the performance of their duties. Employees are also 

expected to behave in a fair, courteous, and supportive manner to colleagues within the Academy and the wider 
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Trust, and to operate within the Trust/Academy’s policies and procedures. Physical violence, verbal abuse and 

swearing are unacceptable and will not be tolerated. 

All employees are expected to obey the law relating to their work and general conduct. If they break the law outside 

of working time and the offence is one that could damage public confidence or have a direct effect on their work, 

the employee may be subject to disciplinary procedures. It is an expectation that employees will declare all 

information relevant to the trust or to their contract of employment. It is the employee’s responsibility to 

understand relevant disclosure rules, or to seek further guidance where required.   

Employees must not undermine fundamental values, including those of democracy, individual liberty and mutual 

respect, and tolerance of those with different faiths and beliefs. Employees must have proper and professional 

regard for the ethos, policies and practices of the Trust/Academy and maintain high standards in their own conduct, 

performance, attendance, and punctuality. Employees should ensure that personal beliefs are not expressed in 

ways which exploit children and young people’s vulnerability or might lead them to break the law or breach the 

policies and procedures of the Trust/Academy, and always show respect for the rights of others.   

Teachers must have an understanding of, and always act within, the statutory frameworks which set out their 

professional duties and responsibilities. The conduct of all teachers must always be in line with the Teacher’s 

Standards and where appropriate the Leadership Standards. Where employees are members of professional bodies, 

they must also comply with any standards of conduct which are set by that body.   

Employees are expected to provide the highest possible standard of service. Where employees are aware of any 

contraventions of this Code, illegality, misconduct, or breach of procedure they should notify the Principal or their 

line manager. Where the concern relates to their line manager it should be raised with the Principal or another 

senior leader. Where the concern relates to the Principal or SAT central team it should be raised with the Chief 

Executive and if the concern relates to the CEO the concern should be raised with the Chair of the Trust Board of 

Directors.   

Where the concerns are of suspected wrongdoing, malpractice, or dangers in relation to the Trust or its member 

academies activities concerning matters of public interest, employees should refer to the SAT Whistleblowing 

Policy. Matters of a personal or more general concern are covered by the Grievance Policy, or in specific 

circumstances, by Anti-Bullying and Harassment policy.   

The Code does not seek to address every possible circumstance, and simply because a particular action may not be 

addressed within the Code, this does not condone that action by omission.   

Safeguarding   

Employees must safeguard children and young people’s well-being, in accordance with statutory provisions, the 

local Safeguarding Children Board (LSCB) procedures and the academy policy for Child Protection and Safeguarding.  

Safeguarding policies are produced at Trust level and maintained at academy level to ensure best safeguarding 

practice and compliance with Local Authority safeguarding procedures.   

Employees must immediately report any safeguarding concerns relating to children and young people to the 

designated safeguarding lead. Where the concern relates to another employee, they must report their concerns to 

the Principal immediately. Any safeguarding disclosure made by a child, made to any staff member, must be 

reported immediately to the designated safeguarding lead.   

Employees must personally report to the police any case where they have reason to believe an act of female genital 

mutilation (FGM) to be planned or to have been carried out.   
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Employees must not promise confidentiality to a child or young person and always ensure that any actions they take 

are in the interests of a child or young person. All employees have a responsibility to take appropriate action and 

work with other services as needed.   

 All employees must be fully aware of the Academy policies and procedures relating to child protection and 

safeguarding and given their position of trust, must ensure that they do not put themselves in any situation where 

their conduct or behaviour with any child or young person could be misconstrued.   

All employees must be aware that it is a criminal offence under the Sexual Offences Act 2003 (as amended) for 

anyone to engage in a sexual relationship or grooming with a child aged under 18 with whom they are in a position 

of trust. It is vital that employees work within appropriate professional boundaries at all times with children and 

young people with whom they are in a position of trust. If employees are unsure about what action to take or how 

they should respond to any situation they must immediately contact the designated safeguarding lead or academy 

principal. Any concerns about an inappropriate relationship between an employee and a child or young person 

(irrespective of their age) and allegations of child abuse against employees will be reported to the Local Authority 

Designated Person (LADO) in line with LA safeguarding procedures.  Such allegations will be fully investigated under 

the Trust Disciplinary Policy, as a potential matter of gross misconduct.   

All employees and volunteers should feel able to raise concerns about poor or unsafe practice and potential failures 

in the Trust or its member academies safeguarding regimes and know that such concerns will be taken seriously by 

the senior leadership team. 

Whistleblowing procedures are in place for such concerns to be raised with the Trust/Academy.  

Where a colleague feels unable to raise an issue with their employer, or feels that their genuine concerns are not 

being addressed, other whistleblowing channels are open to them:  

▪ general guidance on whistleblowing can be found via: Advice on Whistleblowing  

▪ the NSPCC’s what you can do to report abuse dedicated helpline is available as an alternative route for staff who 

do not feel able to raise concerns regarding child protection failures internally, or have concerns about the way 

a concern is being handled by their school or college. Staff can call 0800 028 0285 –line is available from 8:00 

AM to 8:00 PM, Monday to Friday and email: help@nspcc.org.uk.  Alternatively, staff can write to: National 

Society for the Prevention of Cruelty to Children (NSPCC), Weston House,42 Curtain Road, London EC2A3NH. 

 

➢ See: Policy for Child Protection and Safeguarding.   

➢ See: Disciplinary Policy Part B 

➢ Whistleblowing  

➢ Employee Handbook 

 

Low Level Concerns 

Low level concerns are where safeguarding concerns have been made against an employee which do not meet the 

threshold of harm.  A low-level concern may be where an employee has acted in a way that: 

▪ is inconsistent with the SAT code of conduct, including inappropriate conduct outside of work, and 

▪  does not meet the allegations threshold or is otherwise not considered serious enough to consider a 

referral to the LADO. 

Examples of ‘low-level' concerns could include, but are not limited to: 

mailto:help@nspcc.org.uk
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▪ being over friendly with children; 

▪ having favourites; 

▪ taking photographs of children on their mobile phone; 

▪ engaging with a child on a one-to-one basis in a secluded area or behind a closed door; or, 

▪ using inappropriate sexualised, intimidating or offensive language. 

Low level concerns must be reported to the Principal and LADO as appropriate and will be investigated under the 

SAT Disciplinary Policy – Part A. 

➢ See: Disciplinary Policy Part A 

    

Relationships and contact between Academy employees, public, parents and pupils   

Personal contact other than in certain exempted circumstances between employees and current/former pupils of 

Academy age outside the normal Trust/Academy work environment is not permitted. Any proposed work-related 

contact, outside of the normal working environment, must be agreed in advance by the Principal and an appropriate 

programme to record and monitor exceptional circumstances put in place. Unexpected contact with pupils should 

be kept to a minimum, for example a brief greeting. Any transport of pupils must be agreed in line with the Academy 

policy and always agreed with the Principal or their appointed representative and the person having parental 

responsibility.   

Correspondence received by an employee from former pupils, the public or parents should always be reported to a 

line manager/Principal and filed with any response in the appropriate Academy records system.   

Employees should be extremely cautious when using social networking sites outside of work and avoid publishing, 

or allowing to be published, any material, including comments or images that could damage their professional 

reputation and/or bring the Trust/Academy into disrepute. Where employees do use social networking sites profiles 

must be set as ‘private’ and under the terms of the trust Data Protection Policy, the highest security settings used. 

Under no circumstances should employees allow access to pupils, their families, or carers.   

Employees should not give their personal details such as home/mobile phone number; home or email address to 

children and young people unless an exceptional circumstance requiring this is agreed with the Principal. Where 

this is the case, correspondence including contact with pupils of the trust or their families should be kept to a 

minimum and be professional at all times in accordance with the ethos of this code.   

Where former pupils who are under the age of 18 and still in receipt of education in whatever educational setting 

make contact, the employees must refer to the ‘Contact between Employees and Pupils outside the work context’ 

and discuss their response to any such significant contact with their current line manager/Principal.   

In having contact with former students over the age of 18 employees are encouraged to make sure the contact is 

appropriate and does not leave the employee vulnerable to complaint.   

Employees should not publish any material which comments on the activities, policies etc. of the Trust/Academy 

without the consent of the Principal or make comments to the press or media unless specifically authorised to do 

so.  

Employees, volunteers, or governors facing criminal charges   

Anyone who during the course of their employment with SAT faces criminal charges, is arrested, or taken into 

custody or who receives a new reprimand, caution or conviction, whether committed in the UK or elsewhere, must 

inform their line manager and the academy principal without delay, including outside of term time. It is the 
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responsibility of the employee to make sure that they understand requirements for disclosure and live up to 

expectations.   

Home visits 

Wherever possible all work with children and young people and parents should be undertaken in school.  However, 

there may be occasions when it is necessary to make one-off or regular home visits in response to urgent, planned, 

or specific situations. In these circumstances’ employees must seek permission from line manager/Principal and 

adhere to school procedures. 

Standards of Dress   

It is expected that all employees will dress in a way that clearly reflects and is reflective of the standards of the 

Academy within its community and the wider Trust. All employees must have regard for health, safety and welfare 

at work, and dress to convey a sense of professionalism, authority, and purpose.   

Children and young people registered in Trust academies are expected to dress to a high standard, and the same is 

therefore expected of all employees. The Trust requires its employees to dress in a manner that creates a good 

impression both on site and when representing the organisation on external business.  The purpose of the dress 

code is to establish basic guidelines on appropriate clothing and designed to enable Spencer Academies Trust to:   

▪ promote a positive, professional image;   

▪ where possible, respect religious and diversity specific, including non-binary, clothing requirements and those 

of staff with disabilities; 

▪ take account of health and safety requirements; and help colleagues decide what clothing is appropriate for 

work.   

 
Different departments may have specific requirements that result in particular clothing demands, for example, 

because their work raises health and safety risks. Where appropriate SAT will provide a uniform and appropriate 

safety wear which must be worn at all working times.  It is important that all employees dress in a manner 

appropriate to their working environment and the type of work they do.  We expect colleagues to take a common-

sense approach to the dress code. Any enquiries regarding the operation of our dress code (including whether an 

article of clothing is suitable to wear to work) should be made to the employee’s line manager in the first instance.   

Work wear for all employees should be that which would be appropriate within the working environment whilst 

maintaining a professional image. Clothes should provide sufficient cover so as not to risk offence to members of 

the community in which they work.   

Employees must not wear casual, gym (unless required for teaching a PE lesson) or beachwear to work. This includes 

track suits, sweat-shirts, casual or sports t-shirts, shorts, combat trousers, jogging bottoms, jeans, or leggings made 

of fine or sheer material. Items of clothing should not carry slogans, wording or images that might be offensive or 

cause damage to the reputation of the trust. It is inappropriate to wear clothing such as cut-off shorts, ripped jeans, 

crop tops, see through material or clothes that expose areas of the body ordinarily expected to be covered at work.   

Footwear should be appropriate to a busy environment. Sports trainers are not acceptable for everyday wear apart 

from those employees delivering PE. Flip flops or flimsy sandals are not deemed suitable on health and safety 

grounds.   

Facial or body jewellery, visible tattoos, hairstyles, hair colour, jewellery, and make-up should be in keeping with a 

professional image.   
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Employees may wear diversity specific, religious and cultural dress including clerical collars, head scarves and 

turbans provided that such items do not breach the Code of Conduct or unreasonably compromise the health and 

safety of the wearer or any other person.   

It is important that employees appear clean and smart at all times when at work, particularly when they may be in 

contact with children and young people, parents, other stakeholders or the general public.   

On INSET days, and during school holidays for employees who work during these periods, the dress code may be 

relaxed. Employees present on site outside teaching time are permitted to wear the clothes that they feel best 

reflects the nature of the work to be completed, provided that no risk to health and safety is incurred.   

Employees must wear their SAT ID badges at all times.   

Principals and line managers are responsible for ensuring that the standards set as part of the dress code are 

maintained.   

Equality issues   

Spencer Academies Trust is committed to equality of opportunity and will not tolerate any harassment, intimidation, 

unfair discrimination, or victimisation by employees. Employees must adhere to equality, diversity and inclusion 

policies in relation to employment and to their duties and responsibilities. No act of discrimination will be tolerated 

with regards to a person’s age, disability, gender reassignment, marital or civil partnership status, pregnancy or 

maternity, race, colour, nationality, ethnic or national origin, religion or belief, sex or sexual orientation.   

➢ See: Trust Equality, Diversity and Inclusion Policy, Trust Grievance and Anti-Harassment and Bullying 

Policy   

Health and safety   

It is the responsibility of all employees, governors, and visitors to the Trust/Academy to take reasonable care for 

the health and safety of themselves and others, and to assist in the creation of a safe work environment.   

Employees have a responsibility to inform the Principal or their line manager of any medical condition/illness 

experienced prior to or during the course of their employment, and which may impact on their overall fitness to 

undertake their duties, or on the health and safety of themselves, pupils, other employees, volunteers or governors. 

Where appropriate medical advice will be sought from the Trust occupational health provider or the employees GP.  

Reasonable adjustments will be considered and implemented as appropriate.   

➢ See: Trust Health and Safety Policy   

 

Disclosure of information and Confidentiality   

Spencer Academies Trust is compliant with the General Data Protection Regulation (GDPR) and with data protection 

requirements observed in our academies, including requirements for employee training and consents.   

Consent is required for data processing and disclosure, except for where required by safeguarding or other 

legislation. No commitment can be given that any safeguarding disclosure will not be shared.  

The Data Protection Officer (DPO) at Spencer Academies Trust is our Senior Head of Operations. A ‘team around 

the DPO’ provides support to the DPO and includes employee representatives in every trust academy. The academy 

office is able to direct enquiries and otherwise to support data protection enquiries.  
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Advice should be sought from the DPO on any question of the appropriate use of data and disclosure of information 

held at academy or trust level.  Employees must not use confidential information obtained in the course of their 

employment with the Trust/Academy for personal use, nor should they pass it on to others who might use it for 

unauthorised purposes. Information governance and security standards set out in the Trust Data Protection Policy 

and Information governance documents must be observed.   

Employees and governors should be mindful that requirements in relation to maintaining the confidentiality of 

pupils, their families, colleagues, and any other matter apply to all forms of communication, including social 

networking sites.   

➢ See: Trust Data Protection Policy  

Use of Equipment  

If there is a requirement in the employee’s role to take photographs of children for Academy purposes this must be 

carried out using Academy equipment that will be provided and with the agreement of the Principal and in line with 

the agreed Academy procedures.   

Employees may be issued with equipment including laptops, tablets, cameras, and other equipment designed to be 
used as part of their ordinary working duties. Employees are responsible for the use and security of any equipment 
in their possession, including maintaining security protocols for passwords and log in details. No equipment should 
be left accessible while the user is absent, including at home. All use of equipment must be in accordance with the 
guidance set out in the Trust Data Protection and Information Governance policies.   

On leaving the employment of The Spencer Academies Trust or when otherwise required, employees must return 

all property belonging to the Academy in good condition and within the timeframe set by the academy.   

Employees should not normally access their mobile phones or other personal devices during lessons and should not 

make or receive calls at any time that they are supervising children and young people, unless in an emergency 

situation. Education Support Professionals are expected to adhere to these principles during normal working hours.   

Any personal devices must only be used in lessons in order to enhance learning in that lesson.   

Alcohol, Smoking and Drugs   

Alcohol must not be consumed during or before normal working hours, this includes extended school activities and 

trips whether these are on or off-site and outside of normal working hours.   

Spencer Academies Trust operates a no smoking policy. Smoking and the use of e-cigarettes, and vaping are 

prohibited on or in sight of academy and trust sites, including operational facilities and those where Academy/Trust 

services are provided.  Employees found to be flaunting this policy will be subject to an investigation under the Trust 

Disciplinary Policy. 

It is expected that employees will attend for work in a fit state to carry out their duties. Employees found under the 

influence of or smelling of drugs or alcohol will be deemed to be unfit, and an investigation under the Trust 

Disciplinary Policy will follow. Employees must be conscious of the Academy expectations when discussing such 

issues, particularly the use of illegal substances, with children and young people.   

Private Vehicles   

Employees registration numbers are held on the database and it is important that employees inform the school 

office if their number changes. All employees who are attending courses or meetings on behalf of the 

Trust/Academy or as part of their professional development must ensure that they have an appropriate level of 
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insurance cover in place. Employees who have disclosed an intention to allow students to travel with them must 

ensure that this is covered by their insurance.  Employees claiming travel expenses must confirm that they hold 

appropriate insurance, that the vehicle is in a fit and proper condition of roadworthiness, holds a current Vehicle 

Excise Duty and confirm that they hold a valid driving licence.  Licence checks will be undertaken by the Tuts for 

frequent users.  

No trust or academy equipment or data should be left in private vehicles when the driver is absent. It is the 

employee’s responsibility to ensure that insurance cover is in place for any eventuality relating to the carriage of 

trust equipment.   

Conflict of interest    

Employees should declare any personal interest that could bring about conflict with the Trust/Academy’s interest. 

Employees must declare any financial interests or non-financial interests which could or could be perceived to 

conflict with their role within the Trust/Academy.  A pecuniary interest form should be submitted each year to the 

school office. 

Employees are required not to take outside employment which conflicts with the Trust/Academy’s interests; any 

employees intending to work for outside organisations should seek permission from the Principal.   

Employees may not initiate a private business relationship involving pupils. This means that a staff member may not 

approach a pupil, or the pupils’ parents/carers, seeking work, including private tutoring. 

Other employment 

Where employees have more than one job, both the Trust and your other employer(s) are responsible for ensuring 

that the 48-hour week is complied with. Employees should therefore inform their line Manager about any work 

they undertake for other employer(s).  

Employees may opt to work more than 48 hours per week and will need to complete the form ‘Working Time 

Regulations Opt-Out Agreement’ and submit to the school office. At no time should school time and equipment be 

utilised in connection with any other employment.  

Acceptance of gifts   

It is reasonable for employees to accept modest gifts, for example, in recognition of the teaching or pastoral support 

that they have given to an individual student or the contribution that they have made to a school throughout a 

teaching appointment. The giving of gifts should be in line with the agreed Trust policy, and no individual gifts should 

have a value above £50.   

Time Keeping and Attendance   

Punctuality is key to running a successful educational establishment; students and employees are expected to 

attend all lessons on time and to remain on-site throughout a normal working day. Employees should be ready to 

receive students at the scheduled start time for sessions as well as making sure students are not dismissed before 

the appropriate end of session time. Likewise, education support professionals are expected to attend work on time 

and be ready to start work at their normal start time, as agreed with their line manager, and should not leave early 

without prior permission from their line manager. A full-time working week is based on 37 hours, pro rata for part 

time, and includes an unpaid lunch break of at least 30 minutes.  Working through the lunch break is not encouraged 

and is at the employee’s discretion.  This period cannot be claimed as working time or TOIL and must not be used 
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to shorten the working day.  Employees actual working pattern is as agreed with the employee’s line manager and 

must meet the needs of the Academy.   

For employees who work during the school holiday periods their working hours remain the same but there can be 

flexibility on start and finish times as agreed with their line manager.   

Honesty and Integrity   

All employees must:   

▪ maintain high standards of honesty and integrity in their work, this includes the handling and claiming of money, 

following correct procedures in all financial matters and the use of Trust/Academy property and facilities  

▪ complete any documentation and forms honestly, without damage, alteration, or falsification. Employees should 

never conceal any matter that should be reported  

▪ ensure that money, property, and other funds belonging to either the Academy/Trust or to others are properly 

used and protected from misappropriation  

▪ report to their line manager or the Chief Financial Officer, if they suspect any financial irregularities have 

occurred and to co-operate fully with any subsequent investigations  

▪ ensure that they conduct themselves in a manner which does not discredit them or the Trust/Academy or which 

might compromise the mutual trust and confidence that exists between the two  

▪ ensure that they do not use their official position or information acquired in the course of their duties to further 

their private interests or those of others  

▪ serve the Trust/Academy faithfully in the performance of their duties and not act unreasonably against the 

interests of the Academy  

▪ ensure that all communications from the media regarding Trust/Academy business is directed to the Principal.   

Conduct Outside Work   

Employees must not engage in conduct outside work which could damage the reputation and standing of the 

Trust/Academy or the employee’s own reputation or the reputation of other members of the Trust/Academy 

community.   

Employees should be careful to ensure that nothing they say or do brings the Trust or individual Academy or its 

name into disrepute. Offensive comments that are defamatory, discriminatory, or falsely stated in our communities 

or on social networking sites can damage a reputation that has taken a considerable amount of time to establish.   

Criminal offences that involve violence, possession or misuse of drugs or sexual misconduct will be regarded as 

unacceptable and may constitute gross misconduct.  

Additionally, employees are expected to support the promotion of the Trust’s values and culture at all times.  

 Trust communications standards  

Spencer Academies Trust works to involve children and young people, families, and carers in decisions about their 

education and the services delivered by the Trust.   

Employees should consider and use competently the best approaches to communication with the individuals they 

support, including considering barriers to effective communication, and considering that good communication 

creates opportunities, relationships and environments that allows individuals to respond in kind.   
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Our internal communications standards are:  

▪ Clear expectations: The Trust produces leaflets and other guidance to help parents and stakeholders understand 

our expectations of conduct in our academies.  

▪ Best practice: Trust employees are expected to model the standards of communication that we expect from 

others, including in our relationships with colleagues and external stakeholders  

▪ We endeavour to demonstrate and practice good communication across the Trust; there is no place for abusive 

or threatening communications or conduct.    

All employees are entitled to feel safe and secure at work and be free from intimidation or bullying behaviour. 

Employees are expected to show professional courtesy and respect at all times to others working within the trust 

or academy. Where employees feel that they have not been treated with the appropriate levels of courtesy or 

respect, this should be reported using the mechanisms set out in the Trust Bullying and Harassment Policy.   

Parental Contact   

The Spencer Academies Trust expects that employees will act swiftly and professionally at all times. This is 

particularly important where parents have contacted the Academy with a concern or complaint relating to the 

education of their child, we will investigate and where appropriate will seek to apologise and correct the mistake. 

The Trust Complaints Policy is available for parties seeking redress and is available at www.satrust.com.    

Communication and Teamwork   

Effective teamwork is critical to the successful working culture at the Trust/Academy. Every employee is responsible 

for promoting and creating the culture of teamwork. It is the responsibility of team leaders and senior leadership 

teams to develop and promote teamwork through supportive communication, training, and team building.   

  

Focus on Learning (whether in a teaching or education support professional role)   

Following appropriate training employees are expected to follow the Teacher or other appropriate Standards; Trust 

Professional Performance Review (Appraisal) Policy and Pay Policy, and in particular, as appropriate to the role, to 

areas such as:   

▪ academic achievement  
▪ personal development 
▪ leadership effectiveness and capacity building  
▪ service delivery and efficiency  
▪ professional development  
 

Additionally, employees are expected improve the effectiveness with which they deliver their role in relation to 

Academy/Trust objectives by: 
 

▪ Promoting Trust and Academy values  

▪ Prioritising student learning   

▪ Being flexible and adaptable in response to changing academy days  
▪ Supporting the development of the curriculum  
▪ Supporting the improvement of pedagogical approaches  
▪ Accelerating the progress of groups  
▪ Researching and implementing best practice   
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▪ Delivering high-quality support to children and young people  
▪ Developing high quality resources  

 
Supervision and contribution to the wider aspects of Academy life   

Our academies provide a wide range of extra – curricular activities, competitions, sports etc. which take place at 

lunch times, outside of the normal school day, at weekends and outside of term time. We appoint employees who 

are prepared to support and/or lead activities within our programme to continue to provide children and young 

people with new opportunities and experiences.  Employees are, where appropriate, expected to take part in the 

supervision of children and young people at break times, before and after academy hours. 

Employees must not use Trust premises or facilities for activities which are not connected with their employment 

at the Trust/Academy, without agreement from the Principal. This includes the personal use of the Trust/Academy 

email, telephones, computers, photocopiers, or other equipment.   

Internal email and other systems and Academy computer equipment must always be used in accordance with the 

appropriate Trust/Academy policies.   

Breaches of the Employee Expectations and Code of Conduct   

Trust Disciplinary Policies may be applied to breaches of the Code of Conduct, with sanctions up to and including 

dismissal. If an investigation is initiated resulting from an alleged breach of this code, employees may be 

accompanied by a companion who may be a colleague or a trade union representative.   

All employees should report to their line manager or an appropriate senior manager any breaches or suspected 

breaches of the Code of Conduct.   

   

Approved by: Director of HR Date: 1st September 2022 

Last reviewed on: 01/09/22 

Next review due by: 31/08/23 

 

VERSION HISTORY 
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Author 

01/09/22 Director of HR 01/09/22 ▪ Dress code – 
uniform and safety 
ware requirements  

▪ Use of private 
vehicles  

▪ Safeguarding in 
line with KCSIE 22 

▪ DPO 

SAT HR Team  

 


